Proposal Submission Deadlines
(Effective for intake records received on or after May 1, 2026)

This policy is applicable for all submissions that require authorized official signature
and/or institutional approvals within submission portals. This includes applications where
signature/system approvals are not explicitly required; however, the submission indicates
the institution’s approval of the application.
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1. Minimum of 4 weeks’ notice prior to the sponsor deadline required for all applications. More
notice should be given for applications that include subawardees, cost share, and/or F&A
waivers. This time is needed for pre-award to be able to thoroughly review the solicitation and
provide a detailed checklist in enough time for researchers to meet the deadlines below.

2. Finalized Administrative Shell (non-technical files) - 10 business days prior to sponsor deadline.

3. Finalized Proposal (final science and all edits requested from admin shell review) ready for
submission - 5 business days prior to sponsor deadline.

4. Exception Request Form Required™:

a. If final admin shell/non-technical file deadline will not be or is not met.
b. If final proposal deadline will not be or is not met.

*If an exception is granted, and the revised deadline is not met, the application will not be able to
proceed.

Exceptions will be reviewed on a case-by-case basis and will only be granted in extenuating
circumstances. Please be very detailed in the justification section of the form and include any
relevant correspondence.

Deadlines are based on the date our proposal is due to our sponsor. If we are a subaward, this is
the date our application is due regardless of if the prime deadline is a later date.

RPPR NOTE: Since there is not a final science or administrative shell delineation for progress
reports, all materials will be due by the Finalized Proposal Deadline (5 business days).


https://emory.researchinsight.org/
https://emorymedicine.sjc1.qualtrics.com/jfe/form/SV_5hYC7Nn5Gsh6CCG

